Application

1.
Submit your quotation drawing reference of this advertisement. The tender application and its enclosures to be submitted in a closed and sealed cover to General Manager (Finance), Finance Department, 2, India Exchange Place, 3rd Floor, Kolkata –700 001. The envelope should bear the superscription “Offer for printing of Bank’s Annual Report 2008-09”. 

2.
Quotation must be in Company’s letter head and accompanied by i) a brief resume on past experiences supported with credentials of the Company ii) Earnest Money of Rs.30,000/- by way of Pay Order/Demand Draft, payable on any scheduled commercial banks in Kolkata and drawn in favour of “UCO Bank A/C – Earnest Money of Annual Report, 2008-09”. iii) The tender application must reach the office of the General Manager (Finance), 2, India Exchange Place, 3rd Floor, Kolkata – 700 001 before closing of banking hours i.e. 17.00 p.m. on 4th May, 2009 (Monday).

3.
Paper sample as per size of the booklet to be enclosed.

4.
Submit your tender application in the following format :

Sl.No.
Items


1.
Name, Address and Year of establishment of the Company


2.
Telephone No., Fax No., E-mail Address


3.
Past experience with special reference to printing of Annual Report/Bank’s Annual Report


4.
Details of printing facilities with reference to web offset printing facilities etc.


5.
Description of the job


6.
Break up of unit cost :

a. Paper cost

b. Printing cost

c. Other costs (Please specify)


6A.
Total Cost per unit (6a + 6b + 6c)


7.
No. of days required to deliver the order quantity at the places specified in the tender.


8.
Enclosures 


9.
Any other point


5.
The quotation would be opened on 5th May, 2009 at 6 p.m. at the Office of the General Manager (Finance) in presence of representatives of Offerers/Bidders. Bidders are requested to be present at the time of opening of offers.

(S. Srinivasan)

General Manager (Finance)

