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DRAFT OFFER t [  ER TO BE GIVEN BY THE TANDTORD(s)
q,EiEj?tNG PREM|SES ON t lAgE(ForRuro|qnd

OFFER I.ETTER

To:

Dear Si(

sub : E;ler&--glv-Lo-! !r!se the Pre -5-&ris!! Br4! !:iri!:e

l /Vr'e, offer in you to glve on lease the premises described here belo! ' /  for your .. . . . . . . . . . .

Branch/Ofl ice.

Full  address of premises oifered on lease

D.s.:nce frorn lhc rnJ,n roJd /crossro!,

Whether there is direct access in the
premises from the main road

a)

b)

c)

d)

f)

Floor wise area : Ftool Usable carpet
area ln (sq.fU

Rentable
f oor area

Year of construclion

lf the building is new, whether occupancy
certif icate is obtained

lf the building is yet to be constructed

i) Whether the plan of the building is
approved(copy enclosed)

ii) Cost of cocstruction

ii i) Time required for completing the
conslruc!otl

h) lf the building is old whether repairs/
/ 6n^u . t i ^ ^  i e  / . , ^ '  ' ; r a . l

i) l f so cost of repairs/construction
ii) Boundaries

Easi : West :
North: South :

l lote: Rentable fioor area includes carpet area of
canleen, store etc. and internal passage and
carpet area).

sanitary conveniences, kitchen, pantry,
corrjdor i f  any,(Refer Bank's definlt ion oi
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4!t!ter!!r9-:l (co n t d )
TERMS & CONDITIONS :

a) Rent : Floor wise rent payable at the following rates i.e.

Floor Carpet
Area

Rent Rate
per sq.ft,  of

i) Basic Rent

i0 Services if any (A,/c
Give details

Society charges etc)

Wi th  e f fec t  f rom . . . . . . . . . . . . . . . . . . . . . . . . . . i . e . t heda te

of handing over vacant possession after completion of lhe construction, repairs, renovation,

addit ions, payable wrth:n 7tn working day of succeeding calendar month. For services lke
t t

A,/c, the respective service rent wil l be payable from the date the service is available. -

b )  LEASE pERlOp:

Years  cer ta in  f rom the  da te  o f  hand ing  over
vacant possession after completion of construction, repairs. renovations, additions,

a l te ra t ions  e tc .  w i th  a  fudher  per iod  o f  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  Years  a t  your

OPTION with 7o enhancement in rent for the ootion period.

In  case l /We,  fa l l  to  d ischarge the  en t i re  loan to  be  gran ted  by  the  Bank fo r

construction/repairs/renovation/addlt on of the premises along with interest within
the agreed period of lease, l/We agree for fudher extension of lease at the same
rental rates, as wil l be paid at the time of expiry of agreed lease period, t i l l  the loan

with interest is cleared in full. This is with out prejudice to the to the rights of the

Bank to recover such outstanding by enforcement of the security or by other
means such as may be deemed necessary by the Bank.

e)

r)

iD

s,

ct

i i i) You are, however, at l iberty to vacate the premises at any time dunng the pendency

of Iease by giving three month's notice in writ ing, without paying any compensation
for earlier ternination.

Taxes/Rates r

All existing and enhanced Municipal Corporation taxes, rates and cesses wll l be paid by
me/us.

d) Maintcnance/Repailg:

i) Bank shall bear actual charges for consumption of electricity and water, l lwe
undertake to provide separate electricity/water meters for t l ') is purpose.

DE(

a)

b)
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Annexure - 5 (Contd.)

i i )  A l l  repa i rs  inc lud ing  annua l /per iod ica l  wh i te  wash ing  and annLta l /per iod ica l
painting wil l be got done by me/us at mylour cost. In case, the repairs and/or
white/colour washing is/are not done by me/us as agreed now, you will be at liberty
to carry oul such repairs white/colour washing, etc. at our cost and deduct all such
expenses from the rent payable to us.

Rental Deposit r

You have to  g ive  us  a  sum o l  Rs .  . . . . . . . . . . . . . . . . . . .  be ing  the  advance ren t
deposit tor months which wil l be refunded to you at the time of
vacating the premises or you are at l iberty to adjust the amount from the last 3/6 month's
rent payable by me/us by you betore you vacate (Applicable only where no loan
component is involved).

Loan :

l/We may be granted a loan ol Rs.

e)

0
(Rupees  . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . .  on ly )  tha t  may be
which wil l be cleared with interest within the
repay the loan by adjusting the month y rent
estimated of cost of construction/renovation is

Fudher, l/We undertake to offer the land and
for the construction of the building-

sanct oned as per the norms o{ the Bank,
period of lease and also to undertake to

:: :::i:: ::::':l::: ::li" "::- ""
building as security for the loan granted

g) Lease Deed /Reqistration Charqes:

lf you require, l/We undertake to execute an agreement to lease/regular lease deeci,
in your tavour containing the mutually accepted/sanctioned terms of lease at an early date.
l/Lrye undertake to bear the charges towards stamp duty and registration charges for
registering the lease deed on the basis of 50:50 between the bank and me/us.

DECLARATION :

a) l/We, amlare aware that, the rent shall be calculated as per the carpet area which wil l
be measured in the presence of landlord/s and Bank officials after completion ot the
building in all respects as per the specification/ requirement of the Bank.

b) The concept of carpet area for rental purpose was explained to me /us and cteariy
understood by me/us, according to which the area occupied by toilets, staircase, pil lars
service shafts more than 2m.sq in area, balcony, common passage, A,/C plant room,
walls and other uncovered area, would be excluded for arriving at rental payments.
(Strike out whichever is not applicable, particularly for toilets).

C o n l d . . . .
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c) The fol lowing amenit ies are available in the premises or l /We agreeaDle to provlde tn'

{ol lowing amenit ies: lst ike out wl) ich ever is not applicable I

i)  The strong room wil l  be constructed str ict ly as per the Bank's spccif ications rr io

size. strong room ooor, grl l l  gate and venti lators are to be suppljed by the tsank'

i i)  A part i t ion wall wil l  be provided inside the strong room segregating the lockirr

loom ano casn room

ii i) A lunch room lor staff and stock room wil l  be provided as per the reqLrifemenr /

specit ication of the Bank A wash basin lvi l l  also be provided in the lunch room'

iv) Separate toi lets to. Gents and ladies wil l  be provided

v) A collapsible gate, rol l ing shutters wil l  be provided at the cntrance al ld ai airy othcr

point which gives direct access to outside

vi) Entire fJooring v/i l l  be mosaic and walls distempered

vii) Al l  windows wil l  be strengthened by gri l ls with glass and mesh doors'

vi i i )  Required power loacl for the norrnal fLlnctior ' l ing of the Bank and the 'equrs te

electr ical wir ing or points wil l  be provided

ix) Continl lous water supply wil t  be ensured at al l  t ines by providing overhcad i '1r 'r

and necessary taps Wherever necessary' electr ic meter cf required capJc t '  !r  i

be Provided
x) Space for displaying of Bank's Sign Board wil l  be provided

xi) Required number of pucca morchas for security pLrrpcse !r i i l  be provided as p' i f

Bank's sPecif ication

xi i) Electr ical faci l i t ies and acldit ional points (L ghts, fans-powcr) as recommended Dy

tl le Baln wjl l  be Prov'ded

cl) l /We declare that I am/we are the absolute owner of the plot/bui lding ofJered to yolr i l r ' rd

having valid marketable t i t le over the above'

e) The charges ,/fees towards scrutinizing the t i t le deeds of the propedy by trre Blir l  s

approved lawyer vr ' l lL be borne by me/us.

f) You are at l lberty to remove at the t ime of vacating the premises' al l  electr lca f l t t i |-qs arrd

fjxtures, counters, safes, safe deposit lockers, cabinets' strong room door' part i t  cl ls

and other furniture Put uP bY You

g) l f  my/our offer is acceptable, l /  we lvi l l  give you possession of thc abovc prenllscs (rr l

h) l /We further confirm that this ofler is irrevocable and shall  operr tor " - - - "

days from the date hereof, for acceptance by you
YoLlrs fa InfulLY.

(Owncr/s)

Place :
Date :


