Details of formalities and documents required for premises.

· Submit your offer in enclosed quotation form in two separate sealed covers.  Please ensure to submit the same to our office latest by 14.12.2009.

· While filing the quotation forms, please ensure to follow below mentioned instructions :

· Submit copy of ownership document along with technical Bid.

· You have to submit copy of “NOC” from competent authority.

· Fill up all the information asked for in the enclosed form itself.

· Do not quote rent / sale price any where in Part I of the form.

· In case you desire to stipulate any term and condition, the same should be mentioned in Part I of the form.

· Each part should be kept in a separate cover and the cover containing technical details should be marked ‘Envelope No.1 – Technical Bid’ and the cover containing financial details should be marked “Envelope No.2 – Financial Bid”.  Both these covers, duly sealed, should be put in a 3rd cover super scribed with “Offer of Premises for UCO Bank’.

· All the three envelops should also bear the name and address, phone no./mobile no. of the offerer.

· Separate applications as per prescribed proforma, duly filled, signed & sealed, be submitted in respect of each offer.  This is applicable for both the bids i.e. Technical & Financial e.g. if any offerer is interested for two offers, he/she/they should submit two separate sealed covers each for Technical & Financial bids (2 nos. for Technical & 2 nos. for Financial Bids) and do the needful as described.

· The 3rd cover, duly sealed, should be addressed to the Zonal Manager, Zonal Office, Kolkata.

Please note that Quotation submitted in other format/paper will not be entertained by the Bank and such offers will be liable for rejection.  Bank reserves the right to accept any offer and reject any/all offers without assigning any reason. 

