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UCO BANK

Publicity & Public Relation Division

2, India Exchange Place (3rd Floor)

Kolkata – 700 001

TERMS & CONDITIONS OF TENDER NOTICE FOR DIARIES 2008.

The quantities mentioned are approximate and may vary at the time of placing the order. No compensation will be paid on account of varying quantity.

Tenderer should not be supplier but should be printer/manufacturer of Diaries having latest technology. An evidence to that effect is to be enclosed with the Tender application.

Upcountry Tenderer shoud have its full fledged office/branch office in Kolkata.

Conditional offers are liable to be rejected.

The Bank will not make any advance payment. However,bills, if otherwise in order, would be paid promptly on receipt of confirmation from our concenred offices/deopartments for having rceived specified number of Diaries in good conditioin. Income Tax etc. will be deducted at source (TDS) from the final bills as required under I.T.Act 2% contact tax will be deducted from the bill.

Delivery as per schedule should be completed within 45 days from the date of the order or 30 days from the date of approval of finished sample whichever is earlier. It will be tenderer’s responsibility to provide the finished sample alongwith copy of proof of all the printing material for approval, within 7 days from the receipt of art work and printing material from the Bank. failing whch the work order may be cancelled.

In the event of any delay in adhering to the time schedule for printing & delivering by the specific date, the tenderer shall be liable for the payment of 1% of tender value for per week of delay subject to 10% of tender value for the delayed period as liquidated damage to the Bank. the day will be reckoned at the end of working hours including part thereof shall be a full day.

If the work is not found to be of good quality then the Bank will have the right to make suitable deductions from the payable amount or material delivered will be rejected without paying any price/compensation. The decision of the bnak in this regard will be final.

Any delay beyond one week in adhering to the prescribed delivery schedule or failure to supply requisite number of diaries of agreed quality and specifications would entitle the Bank to cancel the order. In such an event, the Bank shall not be liable to pay any amount and the supplier shall  not be entitled to recover from the Bank any amount by way of damages, loss or otherwise for such cancellation of the order but at the same time the bank shall be entitled to recover the loss which the Bank may incur on account of non-delivery or late delivery or on account of placing orders with other suppliers and reocver from the printer/supplier the difference between the price at which it has been agreed to supply and the price at which the Bank is forced to place fresh orders.

The Bank reserves the right to accept or reject any tender without assigning any reason whatsover. The Bank also reserves the right to cancel the invitation to Offer, prepone or postpone the process without assigning any reason.
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The Bank reserve the right for finalizing the printers for Diaries 2008. The samples should be submitted alongwith the quotation – otherwise the quotation will be rejected. Before quoting your rates – you can see the samples of Diaries at our Publicity & PR Cell..

Quotations are being invited for preparation of Bank’s Executive Diaries/Small Two Day in a page Diaries/Wall Calendars/Table Calendars for the year 2008 from Printers of repute(viz.Firms who have earlier printed our Bank’s Diaries & Calendar Printers who have four colour printing facilities of their own) can quote rates on the basis of mechanical data provided hereinbelow :-

1) EXECUTIVE DIARY:

Quantity :                    5000 Nos.

No. of pages printing: 400 pages(approx) including Bank & other general informations                     

i) Two colour all through

ii) Pustani+One day in a page Diary with Saturday & Sunday combined for each month

.

Paper:                           i) Diary – 70GSM J.K.White Maplitho Paper .

Cover:                         Front in heat embossing in golden colour+Bank’s name, logo & year as 

                                    per design approved. (As per sample)

Binding:                      Good quality binding strictly as per Bank’s specimen as per our sample.

Artwork:                     Artwork strictly as per Bank’s approved specimen.

Individual packing:   Separate packing for each diary will have to be done in suitable thick 

                                   white Cartoons with Bank’s name, logo & year, printing in single colour.

Size:                           As per sample approved by the Bank.

2) SMALL TWO DAY IN A PAGE DIARY:   

Quantity:                 30,000 nos.

No. of Pages:          200 pages (approx.) Two Day in a page including Bank & other general

                               information single colour all through. 

Paper:                     i) Diary – 60 GSM Ballarpur Deluxe Maplitho or J.K. Maplitho Paper.

Cover:                  Good quality thick Ruberised foam cover with front side screen printing with 

                              Bank’s name, logo & year.

Binding:                 Good quality binding strictly as per Bank’s specimen.

Artwork:                Artwork to be done strictly as per Bank’s approved specimen.

Packing:                Separate Packing for each diary will have to be done in plastic cover.

Size:                      As per sample approved by the Bank.
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3) WALL CALENDAR:

Description:                Wall Calendar for the year 2008 is to be printed from complete planned 

                                    Digital file supplied by the Bank.

Quantity:                     2,50,000 copies

Size:                            14”x19” (Finished) and 17”x22” (Finished)

No. of sheets:              6 Sheets + 1 Flyleaf

Colour:                        6 Sheets-4+4; Flyleaf – 4+0

Paper:                          130 gsm Sinar Mas Gloss Art paper for 6 Sheets

                                    80 gsm Maplitho Paper for Flyleaf

Binding:                       Plastic Spiral on 14”x17” side with full hanging rod and 3.5” backing

                                     Board 

Inputs:                          From complete planned digital file supplied by us.

4) TABLE CALENDAR:  

Descriptioin:                     Table Calendars for the year 2008 is to be printed from complete

                                          Planned digital file supplied by Bank.

Quantity:                           30,000 copies

Size:                                  6.50 x 10” (Finished)

No. of Pages :                   6 Sheets + 1 Flyleaf

Colour:                              6 Sheets – 4 colour on both side, Flyleaf – 4 colour on one side.

Paper:                                220 gsm Sinar Mas Gloss Art Card for 6 Sheets and Flyleaf

Binding:                            32 OZ Mill Board to be wrapped with 100 gsm Maplitho paper for 

                                          Tent Stand and White Spiral on10” side.

Inputs:                               From ready planned file to be supplied by Bank.                                                      

Delivery                  : Free delivery at H.O. and other local offices in and around Kolkata.. For 

                                  the outstation deliveries – Bank’s approved courier will collect from 

                                  printers godown as per despatch list.

Delivery                  : Within 13-12-2007.

Sealed tender has to be submitted at the Office of General Manager (Retail Banking & Strategic Planning) at 10, B.T.M. Sarani, 2nd Floor, Kolkata-700 001.                  

Please note that the last date for submitting rates is 20th November, 2007 and no rates would be accepted by the Bank after 5-00 p.m. on 20th November, 2007. : Payment will be made after complete satisfactory delivery.Penalty at the rate of 5% per day of the total cost of printing of the diaries & calendars would be applied for delay in delivery beyond contractual date of delivery. 

Bank’s decision in respect of the choice of Printers would be final and no further representation would be entertained in this regard.                                                                                                                   

Asstt. General Manager

Publicity & PR                                                   
� EMBED PBrush ���
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